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AHHOTaN U padoyeil MPOrpaMMsbl AU CHUILIMHBI
«BBeeHue B crennaabHOCTh. Teopus ynpaBiaeHus»
Heab u 3agaun aucuumannbl: CHopMupoBaTh cUCTEMY KOMIIETCHIIUN JJII YCBOCHHS 3HAHHIA

00€eCreYnBarOIINX BCECTOPOHHEE U TIIYOOKOE MOHUMAHUE 00YYarOIMMHUCS TPHPOIBI U CYIITHOCTH
BCETO CIIEKTpa OTHOIICHUN YIpPAaBICHHS KaKk OIpenessitonero (akropa oOpraHW3alMOHHON
3¢ HEKTUBHOCTH CECTPUHCKOTO JIENa.

Mecto qucuumimmuabl B cTpykrype OIIOII BO: nucuumimba «BBejaeHUe B CHEUUATBHOCTD.
Teopus ympaBieHus» OTHOCUTCS K Onoky 1, BapuatuBHOW yactu B cTpykrype OIIOII mo
HaIPAaBJICHUIO TOATOTOBKH «CECTPUHCKOE JEIION.

Copepxanue aucuumuinHbl: CyImIHOCT M cojepXaHue ynpasiieHus. DOyHKIMOHaJIbHbIE
OCHOBBI Teopuu ymnpasieHus. Ilonstue ynpasnenus. CyIHOCTb M COIEP)KaHUE YIIPABICHUS.
3aKOHOMEPHOCTH W NPHUHIHMIIEI ynpasieHus. [Ipeamer, nenu u GyHKIUU TEOPHU YIPABICHUS.
MecTto TeopuM ymopaBieHUs B CTIPYKTYpE COBPEMEHHOIO HAy4yHOTO 3HAHHA. OBOJIIOLUSA
yIpaBiieHYEeCKOU Mblcau. Pa3sButne Hayku ynpasienus B Poccun. HannoHanbHO-pernoHanbHbIE
MOJIEJIM YIpaBlICHUs. YIpaBiIcHUEeCKUH Tpyn. Pasnmenenue, crnenmanusanus M KOOIepanus
ynpasieH4eckoro Tpyaa. DyHKIMOHaIbHAs OpraHu3alus Tpyda paOOTHUKOB YIPABIICHUS.
Ob6ume u  cnenuanu3upoBaHHble (YHKUMU YOpaBieHus. 3BeHO ympasieHus. Cucrema
yIpaBJIeHUs] TpeanpusTueM. Mertonasl peanm3anuu (QyHKIuWA yrpasieHus. OpraHuzanus u
KOHTpOJIb. MeToab! peanuzanuu GyHKIui ynpasnenus. PopMupoBaHUe MOTUBALHH.

Metoap! ynpaBieHUECKOTo BO3AecTBUS. Pa3paboTka ynpaBiIeHUYECKUX PEIICHUH.

O01mas Tpy10eMKOCTb 0CBOCHHUSI AUCUMIIIMHBI COCTABIIAET 3 3a4ETHBIE €IUHULLBL.

O0beM THCHMILIMHBI M BUIbI Y4eOHOIi padoThl (B yacax) ouHasi opma o0yueHust
O0béM AUCHUIIMHBI Bcero yacos | 2 cemecTp
4acoB

O0masi Tpy10eMKOCTh TUCITHILINHBI, YaCOB 108 108

KonTakTHasi padoTa o0y4yarommxcs ¢ npenogasaresieM (1Mo BUAaM 65 65

yueOHBbIX 3aHSTHI) (Bcero) (ayauropHas padora):

Jlexknuu (Bcero) 34 34

IIpakTHyecKkue 3aHATHSA (BCET0) 31 31

CPC (o Bugam y4eOHbIX 3aHATH) 42 42

Buja npoMe:xyTouHO# aTTecTannu odyuyawuerocs (3auer) 1 1

KonTakTHasi pabora o0y4yaomuxcs ¢ npenogasarejem (MTOI'O) 66 66

CPC (UTOI'O) 42 42

B pe3yabTaTe 0CBOeHUS AUCHHUILIUHBI GOPMUPYIOTCS CAEAYIONIHE KOMIETEHIHN:

Kon Coaep:xkaHue KOMIeTEHIUH

KOMIIETCHIIUHU

OIIK-13 CnocodeHn pa3padaTbiBaTh MeTOoAM4YecKMe U o0y4yalolue MaTepuaibl sl MOATOTOBKH W
Npo¢ecCHOHAIBHOI0 Pa3BUTHS CECTPHHCKHX KaJIpPOB

3HaTh MCTOHOJ’IOFI/IIO pa3pa60TKI/1 METOAUYECCKHUX U O6yanOHII/IX MarepuajioB i1 HNOATOTOBKH H
HpO(i)CCCI/IOHaIILHOFO Pa3BUTHA CECTPUHCKUX KaJIpOB

VYmMetn paSpa6aTLIBaTI> METOAHNYCCKUEC U 06yqaronme MarepuaJibl A1 IOATOTOBKU U HpO(i)eCCI/IOHaJ'ILHOFO
Pa3BUTHA CECTPUHCKUX KaJAPOB

BHaﬂCTB HaBrikamu pa3pa60T1<H MCTOAHUYECKUX H 06yqaloumx MarepuajoB I MOOATOTOBKH U

HpO(l)eCCI/IOHaIILHOFO Pa3BUTHA CECTPUHCKUX KaJIPOB;
METOJaMH pa3pa6OTKI/I METOAUYCCKUX U 06yqaloumx MarepuajoB i1 IMOATOTOBKU U
HpO(l)eCCI/IOHaIILHOFO Pa3BUTHA CECTPUHCKUX KaJIpOB

OIIK-13.1 JleMOHCTpHpYeT yMeHHe pa3padaTbIBATh METOAMYECKHe M O0ydalliue MaTepHalbl AJs
MOJATOTOBKH M NMP0odecCHOHAIBLHOTO0 PAa3BUTHSI CECTPUHCKUX KaJIPOB
3HaTh Mertoponoruyeckiue OCHOBEI COBPEMEHHOTO MPO(ECCHOHAILHOTO 00pa30BaHus
[TepcneKTHBHBIC HAIIPABJICHHUS Pa3BUTHsI IPOECCHOHAIBHOI0 00pa30BaHMUs CECTPHHCKHX KaJpOB.
Ymerb PykoBomuts pa3pabOTKOH HAayYHO-METOANYECKOTO M y4eOHO-METOANYECKOro OOecIeueHUs

pean3alyy MporpaMm npoecCHOHaNbHOr0 00YUCHHUS] CECTPUHCKUX KaJIpOB

BHaZ[CTB HaBpikamu cocTaBiaeHHs MCECTOOUYCCKHUX H o6yqa}0umx MaATCpraJioB I TIOATOTOBKU U




HpO(l)eCCI/IOHaIILHOFO Pa3BUTHA CCCTPUHCKUX KaJIPpOB

K-12 I'oToBHOCTH K OpPraHM3aluM M NPOBEeJCHUI0 MEPONPHATHH MO PA3BUTHIO U MOCTPOCHHIO
NnpogecCHOHAIBHOI Kapbephbl CeCTPHHCKOIO NEPCOHAJIA B MEANIMHCKOI OpraHu3annu

3HaTh CucreMmsl, CrIocoObl, METOBI, THCTPYMEHTBI TIOCTPOECHUS MPOPECCHOHAIBHON Kapbhephl;
OCHOBBI IPO(ECCHOHATBHON OpUCHTAIUH;
OCHOBBI IPOU3BOJICTBEHHON AEATEIILHOCTU OpPraHU3alluy;
CTpyKTypa OpraHu3aliii ¥ BaKaHTHBIE JIOJDKHOCTHU (IIpodeccHu, CenuaabHOCTH);
TpynoBoe 3aKOHOAATENBLCTBO U MHBIE aKThI, COAEPIKAIe HOPMBI TPYAOBOTO IIPaBa;

YmeTs [TpuMeHATh TEXHONOTMH W METOIBl Pa3BUTHs IEPCOHANA M IOCTPOSHHS NPO(eCCHOHATBHON
Kapbephl
OmnpenensTe KpaTKOCPOUHBIE M IOJITOCPOUYHBIE OTPEOHOCTH Pa3BUTHS MEPCOHATA U TTOCTPOCHUS
ero npodeccHoHaBHOM Kapbepsl;
Omnpenensats 3PQGEKTHBHOCTh MEPONPUATHA IO Pa3BUTHIO IEPCOHAJIa W  MOCTPOCHHIO
npodeccHoHaIBEHOMN Kapbepsl;
CocTaBiATh NPeASIOKECHUS U KOHTPOJIUPOBATh CTaThbU PACXOOB Ha IIPOrpaMMbI U MEPONIPHUATHS IO
Pa3BHUTHIO [IEPCOHAJIA U MIOCTPOCHUIO MPO(ECCHOHANBLHON Kaphephl ISl INIAHUPOBAHUS OF0KETOB;

Bnagers HaBpikamu pa3paboTku miIaHoB MpodeccroHaNbHOM Kapbepbl paOOTHUKOB;
HaBplkamy opraHu3aiuy MEpONPHUSITHIL [0 Pa3BUTHIO M OCTPOSHUIO MPO(ECCHOHABHO Kapbepbl
NIEPCOHANA;
MerogamMn aHanm3a 3()(EKTHBHOCTH MEPONPHUATHH IO pasBUTHIO MEpPCOHANa, IOJATrOTOBKA
MIPEUIOKEHUH MO PA3BUTHIO.
HaBblkaMy ITOATOTOBKM MPEVIONKEHUH 10 (QOPMHUpPOBaHHWIO OIO/KETa HAa OpPraHU3alUi0 |
MIPOBEJCHUE MEPOIIPUATHH 1T0 Pa3BUTHIO U MIOCTPOCHUIO MPO(ECCHOHANBFHON Kapbephl IepcoHaa
HaBpixamu onpeneneHus CTHIIEH pyKOBOJICTBA.

nK-12.1 Cnoco6eH K OpraHM3alnui MOBBHIIIEHHS KBAJIM(HUKALNH, coleiicTBHe MPodecCHOHATBLHOMY
Pa3BUTHIO MEIMIIMHCKOIO NMEPCOHAJIA CECTPMHCKHUX CJIY:K0 0TaeaeHus/ noapa3ie/eHus

3HaTh MeToab! onpeiesIeHNs M OIIEHKH JTMYHOCTHBIX U MPO(ECCHOHATBHBIX KOMIIETCHIIUN
JloxanpHBIE HOPMATHBHBIE aKThl OPTaHU3AIMH, PETYIUPYIONINE TOPSIOK Pa3BUTHS U TOCTPOCHUS
npodecCHOHANBLHON Kaphephl epcoHalla;

Ymets AHanu3upoBaTh YPOBEHH OOIIET0 Pa3BUTHS U MPOPECCHOHATBHON KBaTU(pUKAIIUN IEPCOHAIIA;
Omnpenensts Kputepun GOpMUPOBaHHS KaJIPOBOTO pe3epBa OpraHu3aIiy;
CocTaBisITh HHAMBUAYAJIBHBIE TUIAHBI KAPBEPHOTO Pa3BUTHS MEPCOHANA

Brnanets MeTtonaMu aHanM3a CTPYKTYPHI, IUTAHOB M BaKaHCHH OpraHU3aluu
MeTtonamu aHanmu3a 0COOEHHOCTEH pabOTHI HA PA3TUUHBIX yYacTKax MPOU3BOJCTBA U KOHKPETHBIX
paboumx mMecrax;
Hasbikamu ¢popMHpOBaHHS KaAPOBOTO pe3epBa;
B3anmopeiicTBue ¢ COTpyAHHKaMHu, Ciayxk0aMu MEIUIMHCKOH OpraHu3alMd W APYTHMH
OpraHHU3aIMSIMHU 110 BOIIPOCAM Pa3BUTHUS CECTPHHCKHX CITYXKO.

K-12.2 Cnoco0en K BHeapeHMI0 MHGOPMALMOHHBIX TEXHOJOTMH M MHHOBALMOHHBIX TEXHOJIOIM
CECTPMHCKOIO Jeja (B TOM 4YHC/Ie BBICOKOTEXHOJTOTHMYHBIX) B JeATE/]bHOCTh CECTPHHCKHX
CJIYKO

3HaTh Ba3oBeie OCHOBBI HMH(POPMATHKH, CTPYKTypHOE TIIOCTPOEHHE HH()OPMAIIOHHBIX CHCTEM U
0COOEHHOCTH pabOTHI C HUMHU.
WnubopmannoHHBIe TEXHOJIOTHH, TEXHUYIECKHE CPEICTBAa BU3yaJIN3alliy, ITONCKa, cOopa, aHaIm3a 1
XpaHeHus1 HHpopMaIuu

YMmers Paborats ¢ nH(DOpMAITMOHHBIMY CUCTEMaMH 1 06a3aMU TaHHBIX 10 IEPCOHAITY

Bnaners Hagbikamu BHEApeHHE WH(POPMAIMOHHBIX TEXHOJOTHH WHHOBAIIMOHHBIX  TEXHOJOTHUH
CECTPHHCKOTO Jiena (B TOM YHCJIEe BEICOKOTEXHOJIOTHYHBIX) B JESITEIHHOCTh CECTPHHCKUX CIIY)KO

MK-13 I'oTOBHOCTH K OpraHu3ainuu o0y4eHus nepcoHana (B paMKax MeIMIIMHCKOI opraHu3anum)

3HaTh Iopsimox pa3paboTKM IUTAHOB MOATOTOBKH, IIEPETOATOTOBKH W TIOBBINICHHS KBATH()UKAITUU
KaJpOB, YUEOHBIX IUIAaHOB M IIPOTpaMM
[Topsiiok BeleHHs y4eTa U OTYETHOCTH 10 TTOJI'OTOBKE W MOBBIIICHHIO KBATM(UKAIIMY IIEpCOHANA

Ymerts AHan3upoBaTh U ONpPEAEISATh NOTPEOHOCTH B OOYYEHHH TPYII MEpCOHada B COOTBETCTBHH C
LensiMM  OpraHu3anuu Pa3paOaTbiBaTh IJIaHBl IHOATOTOBKHM, IIEPEINOATOTOBKM W IOBBIMICHUS
KBaM(UKALUHU KaJpOB, yIeOHBIC IIaHbl 1 IPOIPAMMEI
CocTaBnsTh U KOHTPOJMPOBATH CTAaTbU PacxoJOB Ha OOyd4eHHE INepcoHasa I IJIaHUPOBAHUA
010/)KETOB

Brnapners MeToMKOH MOATOTOBKY MPEATIOKEHUH 1Mo (GOPMHUPOBAHUIO OIODKETA HA OPTaHU3aINI0 00YUCHUS



http://ivo.garant.ru/#/document/12125268/entry/5

repcoHaita

K-13.1

T'oToB HCHOJBL30BATH I/lHq)OpMaIII/IOHHO-06pa30BaTeJIbeIe TEXHOJOI'MM M Ppa3jJuvHbIC
OPraHu3aluOHHBbIC (l)OpMI)I Oﬁy‘{EHI/Iﬂ MCAMIMHCKOI'0 mepcoHa a

3HaTh

MeTob1, HHCTPYMEHTBI HCCIIeIOBaHHUS HOTPEOHOCTH B O0YUCHHH TIepCOHATA

Ba3oBeie OCHOBBI HH(GOPMATHKH, CTPYKTYPHOE TOCTPOCHHE HWH(M)OPMAIMOHHBIX CHCTEM |
0COOEHHOCTH PabOTHI C HUMH

NHbopMalnoHHbBIE TEXHOIOTHH, TEXHUUECKUE CPEICTBA BU3YaIH3alliy, MOKCKa, cOopa, aHai3a U
XpaHeHHs1 HHPOpPMAaITHH.

YMeTh

AHanm3npoBaTh PBIHOK 00Pa30BAaTENBHBIX YCIYr M TOTOBUTH MPEUIOKCHHS IO ITOCTaBIIHKAM

ycayr
PaboTats ¢ nHDOpMAITMOHHBIMY CHCTEMaMH 1 0a3aMH TaHHBIX IO IEPCOHAITY

Bnanets

Happikamun aHanmm3a pelHKa 00pa30BaTENbHBIX YCIYyT M MOTPEOHOCTEH OpraHU3alné B OOydeHUH
MIepCcoHaNA.

IK-13.2

Crnoco0eH OpraHu30BaTh MEpPONPHUSATHS M0 00YUYEHHIO MEePCoHAIA

3HaTh

Metoponoruio o0y4eHus;
JlokanpHBIC HOpMATHBHBIC aKTHI OPTaHU3AINH, PETYIHPYIOMHE 00yIeHHE TepcoHala

YMeTh

PaspabateiBaTh ¥ 0QOPMILITE JOKYMEHTHI IO POLECCaM OpraHU3alMi O0YyYCHUs MepCoHaNa M HX
pesynbTaTam;

[TpousBoauTh OLIeHKY 3 (HEKTUBHOCTH 00YyUEHHS TIEpCOHAIA;

Pa3pabarbiBaTh 1 KOMIUIEKTOBATh y4eOHO-METOANYECKUE JOKYMEHTBI;

OpraHu3oBEIBaTh 00YYAIONIHE MEPOIPUATHS.

W3yyaTs ¥ NOnynsipu3upoOBaTh MEKIYHAPOIHBIN ONBIT TEOPUM U NPAKTUKU CECTPUHCKOIO J1eNa.

Bnaners

HaBbikamu pa3paOOTKH IUIAHOB, METOJMYECKUX MAaTepHajoB, y4eOHBIX IUIAHOB U IIPOTPaMM,
MIPOEKTOB JIOKAJIBHBIX AaKTOB MO OOYYEHHIO M PAa3BUTHIO NEpPCOHANa, BKIIOYAs OLEHKY 3aTpar
Haspikamu ananm3sa 3¢ (eKTHBHOCTH MEPONPHUITHH 10 00Y4EHHIO IIEpCOHAA.

IK-15

Cnoco0HOCT, AIMUHHCTPUMPOBATH IpoHECChl M JAOKYMEHTO000pOT 10 BONpPOCaM
OpPraHu3alMM TPY/JA U OILIATHI ePCOHAJIA B MeAMIIMHCKOI OpraHu3anuu

3HaTh

TpymoBoe 3aKOHOIATEILCTBO U HHBIEC aKTHI, COJICPIKAIe HOPMEI TPYAOBOTO IIpaBa

OcHOBBI HAJIOrOBOT0 3aKoHOIaTeNbeTBa Poccuiickoit denepanuu

3akoHogaTenbcTBO Poccuiickoit denepannu 0 NepcoHaIbHBIX TaHHBIX

[Nopsmok 3aKTF0YEHUS JOTOBOPOB (KOHTPAKTOB)

TMopsaok NpoBeeHNS 3aKYIOYHBIX IPOIEAYP U 0(POPMIICHHUS COMYTCTBYIOIICH JOKYMEHTAIIMN
OCHOBBI JOKYMEHTO000POTAa 1 JOKYMEHTAIIHOHHOTO 00eCTIeueHHsI

YMmertb

PaGorath ¢ uH(pOpMALMOHHBIMKM CHCTEMaMH W 0a3aMH JaHHBIX [0 CHUCTEMaM OIUIAThl |
OpraHu3aIiy TPyJAa IepcoHaia

[Tpou3BOANTh MpeABapUTENbHBIE 3aKyNOYHbIE MNPOLEAYPbl W OGOPMIATH COIYTCTBYIOIIYIO
JOKYMEHTAIIHIO 10 3aKJIFOYSHHIO JOTOBOPOB B MEIUIIMHCKOM OpraHu3alnu

OcCymiecTBIATh JOKYMEHTO000POT 1 TOKYMEHTALMOHHOTO 00eCTIeYeHUS

OdopMIsATh TOKYMEHTHI TI0 BOIPOCAM OIUIAThl M OPTraHW3alMy Tpy/Aa IepcoHaia

OpraHu3oBBIBaTh CTATHCTHYECKUH JOKYMEHTOOOOPOT BHYTPH MEAMIIMHCKOW OpraHU3aluy.
PaccunThiBaTh MOKa3aTeNH, XapaKTepPHU3YIOLIME MOEATENbHOCTh MEIUIMHCKON OpraHu3aluiy;
TOTOBHT OTYETHI MEIUIIMHCKON OpraHu3alu.

Banets

HaBpikamn pa®oTel ¢ HHPOPMAIMOHHBIMHM CHCTEMaMH M 0a3aMM JaHHBIX 110 CHCTEMaM OIUIaThl U
OpraHu3aluy TpyjAa NepcoHana

[ToxroToBku M 00pabOTKH 3aPOCOB W YBEJOMJIEHHH O paOOTHHMKAX B TOCYIapCTBEHHBIE OPTaHEbI,
po¢eCCHOHATBHBIE COIO3BI M JIpyTHe MNpPEICTaBUTENFHBIE OpPraHbl pabOTHHUKOB, 1O CHCTEMaM
OIUIaThl ¥ OpraHMU3alMK TPyJa IepcoHaa;

ConpoBOXXIEHHUS JOTOBOPOB TI0 OKA3aHUIO KOHCYJIBTAIMOHHBIX, HH()OPMAIIMOHHBIX YCIyT IO
CHUCTEMAaM OIUIaThl M OPTaHU3aLMU TPyZAa MEepCOHasa, BKIKOYasl IPEABAPUTENBHBIE IIPOLEAYPHI 110
HX 3aKIH0YCHUIO

JIOKyMEHTAallMIOHHOE ¥ OPTraHU3allUOHHOE CONPOBOXKIEHNE CUCTEMBl OPraHU3aLMK U OILUIAThI TPYya
[IepCOHaIa

K-15.1

Pa3zpabaTsiBaer u odopmiseT JOKYMEHTbI B COOTBETCTBHM C TpPe0OOBAHHSMM TPYAOBOIO
3akoHoAateabcTBa Poccuiickoii @eaepanuu M JI0KaJbHBIMM HOPMATHMBHBIMHM AKTAMHU
OpraHu3auuu

3HaTh

HopmaTuBHBIC IPaBOBBIC AKTHI, PEryIUPYIOIIUE MPaBa U 00I3aHHOCTH FOCYJAPCTBCHHBIX OPraHOB
Y OpPraHU3allHy 110 MPEIOCTABICHUIO YUYCTHON JOKYMCHTAIIHH;

TexHonmoruu, METOAbBl W METOAMKH MPOBCACHUS aHAIM3a M CUCTEMATH3alUU JTOKYMCHTOB U
nHpOpMATAN

JlokasibHble HOPMATHUBHBIC aKThl OpPraHU3allMH, PErYIHPYION[HE MOPSIOK OpraHu3alud U
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HOPMHUPOBAHUS TPY/Ia;
OCHOBBI IOKyMEHTO000pOTa U IOKYMEHTALUOHHOTO 00ECIIeUeHNUS

[opsinok ¢opmupoBanusi, BejeHHsT OaHKa JaHHBIX M MPEIOCTABICHHS OTYETHOCTH IO CHCTEMaM
OIIaThI M OpraHU3alMU TPy/ia IepcoHaa,

YMerb OdopMIATh TOKYMEHTHI MO BOMpPOCaM OPraHU3aIlMM TpPyAa MEPCOHANa, MPEAOCTABISEMBIC B
TrOCYJIapCTBCHHBIC OPraHbl, MPO(PECCUOHANBHBIC COI3bI U JPYrUe MPEACTABUTCIBHBIC OpPTaHBI
pabOTHHKOB;
AHanu3upoBaTh HOPMATUBHBIE U METOJUYECKHE NOKYMEHTHI [0 BOIPOCAM OPraHM3ALMU TPYJa
NIEpPCOHANA;
ObecnieunBaTh TOKYMEHTAIMOHHOE COMPOBOXKICHWE MEPONPHUATHHA IO OIUIATE W OpTaHHU3aliU
TpyJlla IEpCOHAA;
Hcnonp30BaTh HOpMaTUBHBIE IPABOBBIE JOKYMEHTBI B CBOEH JIEATENBHOCTH

Brnaners OdopmiteHre JOKYMEHTOB TI0 BOIIPOCaM OIUTATH M TPyZAa MEPCOHANa;
[ToaroroBka npeanokeHui o BOIpocaM OIUIAThI U TpyZa IEpCOHaa;
[ToaroroBka mpesIoKEHUH MO COBEPIICHCTBOBAHUIO CUCTEMBI OIUIAThl M OpPraHU3alMU TPyIa
TepCcoHaa;

IIK-15.2 Bener yuer, perucTpanuio 4 XpaHeHue JOKYMEHTOB B HH()OPMAINMOHHBIX CUCTEMAX U Ha
MaTepUaIbHbIX HOCHTEJISIX

3HaTh OCHOBBI apXUBHOT'O 3aKOHOJIATENILCTBA U HOPMAaTHBHbIE IpaBOBBIe akThl Poccuiickoit deaepanuuy,
B YaCTH BEJICHUS TOKYMEHTAIIMH 10 TIEPCOHATY;

IMopsnox opopmiIcHHS, BEACHUS U XPAaHCHUS JOKYMEHTAI[MH 10 CUCTEMaM OILIAThI M OpraHU3aluu
TpyJla IEpCcoHaa;

BazoBeie OCHOBBHI HWH(POPMATHKH, CTPYKTypHOE IIOCTPOCHHE HWH(OOPMAIIMOHHBIX CHCTEM U
0COOCHHOCTH PabOTHI C HAMU;

Vmerh OpraHn3oBBIBaTh XpaHEHHE IOKYMECHTOB B COOTBETCTBHH C TPEOOBaHHAMH 3aKOHOJATEIHCTBA
Poccuiickoit @enepanuu 1 JOKaIbHBIMU aKTaMH OpraHU3aluu;

Bectu yder m peructpamuio JOKYMEHTOB B WH(OPMALNMOHHBIX CHCTEMaX M Ha MaTepHUAIbHBIX
HOCHUTEJIAX,
Bnaners AHalM3 TPOIECCOB TOKYMEHTOOOOPOTa, JOKAIBHBIX JOKYMEHTOB IO BOIPOCAM OpraHU3aluu

OILIATHI U TPY/A IePCOHAIA.

(I)OpMI)I NMPOBCACHUSA AyIUTOPHBIX 3aHSATHIH O AUCHUIIJIMHAM - 3aHATHUA CEMHUHAPCKOT'O THUIIA.

®opMbl NPOBEEHHUS CAMOCTOSITEIbHON padoThl: moAroToBKa K 3aHsATHsIM (I13); moaroroska k
texkymemy koHtpoito (IITK); Pedepar (Ped), Pabota ¢ yueGHON muTeparypoii, 3amosHeHHe
MEIUITUTHCKON JTOKYMEHTAIIHH.

DopMbI IPOMEKYTOYHOM ATTECTALUM:
3aueT nmo AUCUUIITHHE ( MOTYIIIO)
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