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AHHOTauus padoyeii mporpaMMbl TUCHUILTHHBI
«MeHeI:KMEHT B CECTPHMHCKOM J1eJie)

Meab AMCIUTIIMHBL

ChopmupoBaTh cUCTEMy KOMIETEHLUMH 1O OBJIAICHUIO TEOPETHUECKUMU U
METOJMYECKUMHU 3HAHUSMHU TMPUHIMIIOB YIPABJICHUS OpraHU3aldsIMA U HCIOJIB30BAaHUE HUX B
npakTHyeckoi padore i 3pHEKTUBHOTO yIIpaBIeHUs CECTPUHCKOM JeATeIbHOCTIO.
3apaum IUCHUIIMHBI:

ChopmupoBaTh cUCTEMYy KOMIETEHLMH 1O  OBJIAICHUIO TEOPETHUECKUMU U
METOJMYECKUMHU 3HAHUSMHU TMPUHIMIIOB YIPABJICHUS OpraHU3aldsIMA U HCIOJIB30BAaHUE HUX B
npakTHyeckoi padore i 3 (HEKTUBHOTO yIIpaBIeHUS CECTPUHCKOM JeITeIbHOCTIO.

Mecto aucuumiunasl B crpykrype OIIOII BO: nucnumimHa «MEHEIKMEHT B CECTPUHCKOM
Jierniey» OTHOCHUTCS K Oyioky 1, obOsizarensHOl ¥ yactu .B ctpykrype OIIOII mo HampaieHuto
noAroToBKU «CeCTPUHCKOE JEI0».
Conep:xanue TUCHUILIMHBI:
3HaueHUE YIPaBIIEHUS B CECTPUHCKOM Jeie. MequIuHcKas cecTpa Kak MEeHEeKep
VYnpasnenue nepcoHanoM. CTpyKTypa CECTPUHCKOHN CIIy)XObl B METUIIMHCKUX OpTraHMU3aIMsIX,
pacmipenenenue (yHKIMOHAIBHBIX OOsS3aHHOCTEH. YTpaBIeHHE B YCIOBUAX METUIIMHCKOTO
CTpaxoBaHMs. YIpaBiieHnEe KOHPIUKTaAMH B CECTPUHCKOM JIElIe.
OO0uasi TPy10eMKOCTb OCBOEHH Sl TUCHUIJIMHBI COCTABIISIET 3 3aU€THBIC €IMHUITBI.
O0beM TUCHMILIMHBI M BUAbI y4e0HOI padoThI (B Yacax):

04HO-3204Hasi popma oOyueHust

O0BLEM THCHUILINHBI Bcero 7 8
4acos ceMecTp | cemecTp
OO0uiasi TPy10€eMKOCTb TMCUMILIUHBI 144 72 72
KonTakTHas padoTa odyuyaommuxcsi ¢ pemnojgaBarejieM 48 24 24
(mo Bugam yueOHbIX 3aHATHI) (Bcero) (ayauTopHasi
padora):
Jlekuuu (Bcero) 24 12 12
IIpakTHyeckne 3aHsATHA (BCEro) 24 12 12
CPC (nmo BuaaM y4eOHBIX 3aHATHIA) 78 48 30
IIpomexyToyHas aTTecTanus (Bcero) 18 - 18
KonTakTHas padora od0y4yaommuxcs ¢ 2 - 2
npenojaaBaTejieM M0 MPOMEKYTOUHOU aTTeCTAIUN
(Bcero)
KOHCYJIbTAUSA 1 - 1
JK3aMeH 1 - 1
CPC no npomMe:KyTO4HOM aTTecTalun 16 - 16
KonTakTHas padoTa o0y4yarommuxcsi ¢ npemnojgasarejiemM 50 24 26
(UTOI'O)
CPC (UTOTI'O) 78 48 30

B pe3yabTaTre 0OCBOCHUA NUCHUILIMHBI (l)OpMI/IpleTCSI CJIeayIonue KOMIETCHIUHA

Kon Coaep:xaHue KOMIIETeHIHHA
KOMIIETeHIIUH
OIIK-10 Cnocoben NPUMEHATH OpPraHU3alliOHHO-YIIPABJIEHYECKYI0 H HOPMAaTHBHYIO0

AOKYMEHTAIIMIO B CBOCH JeATeJbHOCTH, PeaIn30BaTh NPUHIMIBI CHCTEMbI MEHEIKMEHTa
KA4€¢CTBa B NPO¢eCCHOHANBbHOMH AeSITeIbHOCTH

3HATh OCHOBHEIE 3aKOHEI U 3aKOHOMEPHOCTU MEHC/PDKMECHTA, UX TpC6OBaHI/I$I, (l)OpMLI HX OPOSBJICHUS
1 UCHOJIb30BAaHU B MCHC/DKMCHTC OpraHu3alium;
OpPraHM3alilMOHHO-YIIPABJICHYCCKYIO U HOPMATHBHYIO JTOKYMCHTALMIO B cBoei JACATCIIBbHOCTH,




VYmerts

MNPUMCHATH OPraHU3allMOHHO-YIIPABJICHUYCCKYIO W HOPMATUBHYIO JOKYMCHTAILIUIO B cBoei
JACATCIBHOCTH IJIA IIOBBIMICHHUA Ka4€CTBA OKa3aHUWs MeZlPILIPIHCKOﬁ IIOMOIH, aHAJTIU3UPOBATH U
000CHOBBIBATh B3aMMOCBSI3b OCHOBHBIX IIOHATHH K KaTeI‘OpI/Iﬁ MCHCIPKMCHTA

Brnanets CrnennanpHOil TEPMHHOJIOTHEH B OOJIACTH OCHOB MEHEIXKMEHTA; HaBBIKAMH HMPUMEHEHHS
OPTaHHU3AI[IOHHO-YIIPABICHIYECKOH W HOPMATHUBHOM NOKYMEHTAIlMHd B CBOEH NEATEILHOCTH M
METOJOJOTUEH  NPUMCHEHHs  INPHUHIWIIOB  CHCTEMBl  MEHEPKMEHTa  KadecTBa B
podeccHOHAIBHON NesITENbHOCTH

OIIK-10.1 JdemoHcTpUpYeT yMeHuHe NMPUMEHSATH OPraHM3alMOHHO-YPABJIEHYECKYI0 "
HOPMATHBHYI0 J0KYMEHTALHUIO B CBOEH /1eATeIbHOCTH

3HaTh OCHOBHYIO OpPraHM3aI[MOHHO-YIIPABICHUYECKYI0O W HOPMATHUBHYIO JOKYMCHTAaIlMI0 B CBOCH
JICSITETIBHOCTH

Ymets IPUMEHATh OPraHU3allMOHHO-YIPABICHYECKYI0O M HOPMATHBHYIO JOKYMEHTALUI0 B CBOEH
JIeSITETIbHOCTH

Bnanets Metonamu UCTIONB30BaHUS OpraHU3aI[IOHHO-YIIPABICHUECKOH u HOpPMaTHUBHOM
JIOKYMEHTaleH B CBOeH e TeIbHOCTH

OIIK-10.2 Pemaer mnpodeccuoHaNbHBIe 3aJa4d € HCHOJb30BaHHEM MNPUHIMIIOB CHCTEMBI
MEHe’KMEHTa Ka4yecTBa

3HaTh Merto/pI KOMMYHHUKAIIMH, BOSHUKAIONIMX B Mpolecce pa3paboTOK MEHEIKMEHTa; OCHOBHBIC
MOJIOXKEHHUS CHCTEMBl MEHEPKMEHTA KauecTBa,

Ymetsb Hcnonb30BaTh OCHOBHBIE NPHHIMITBI CUCTEMbl MEHE/PKMEHTa KayecTBa B MPOQeCcCHOHATbHON
JISITETIBHOCTH MEIUITMHCKOMN CeCTPhl PYKOBOIUTENS

Brnanets HaBplkaMn KOHTpOJSI KadecTBAa MEAMIMHCKHX YCJIYT B IIOAPA3[CICHUH MEAUIMHCKON
OpTaHM3aIN

OIIK-11 Crnoco0eH NpoeKTHPOBATH OPraHNU3ALMOHHbIE CTPYKTYPbI, INIAHUPOBATH U
OCYIIeCTBJIATH MEPONPHATHS MO YNPABJIEHHIO MEPCOHAJIOM, pacnpeaesiTb 1
AeJIErHPOBATh MOJTHOMOYHS € Y4eTOM JHYHOI 0TBETCTBEHHOCTH 32 OCyIlecTBJIsieMble
MepOoNpHATHS

3HaTh OpraHu3anuoHHbIE CTPYKTYPBI, MEPOIIPUSITHS 1T0 YIIPABICHUIO IEPCOHATIOM
Pone MezacecTpbl-MeHemKEpa MO YHPABJICHUIO B OPraHU3alUH, XapakTep M COAEpKAHUE €To
Tpyaa

Ymetsb IIpoexTHpoBaTh OpraHU3aLMOHHBIE CTPYKTYPHI, IJIAHUPOBATh U OCYIIECTBISATE MEPONPUSTUS
[0 YIPaBJICHUIO MEPCOHANOM, paclpeseNaTh U AeJIeTHPOBATH MMOJHOMOYHS C Y4eTOM JIMYHON
OTBETCTBEHHOCTH 32 OCYIIECTBISIEMbIE MEPOTIPHUITHS

Brnanets HaBrikaMu m1aHUPOBAHUS U OCYILECTBIICHHUS MEPONPUATHSIMHU IO YIIPABICHUIO IEPCOHATIOM;
MPOCKTUPOBAHUS  OPTaHU3AIMOHHBIX  CTPYKTYp, IUIAHHPOBAaHUS M OCYIIECTBICHHUSA
MEpPONPHUATHH 10 YIPABICHUIO IIEPCOHAJIOM, AeJerMpOBaHUsl TOJHOMOYHH C Y4YeToM
JIMYHOIi 0TBETCTBEHHOCTH 32 OCYlIeCTBJAsIeMble MEPONPUATHSA

OIIK-11.1 JleMOHCTpHpPYeT YMeHUe IPOCKTUPOBATh OPraHM3ALMOHHbIC CTPYKTYPhI.

3HaTh ITpUHIUIIBI TTOCTPOEHUSI CHCTEMBI YIpPAaBICHUS pecypcaMu (TpyAOBBIMH, MaTePHAIbHBIMH) B
Pas3IMYHBIX OpPraHU3aIMIX

Ymers BBIBIIATh M OOBSICHATH NPUYMHBI HEOOXOIMMOCTH BHEAPEHHs YIPABICHYECKOTO IOAX0Aa B
OpTaHM3AIMOHHBIE CTPYKTYPHI

Brnanets HaBpIkaMu IpOEKTHPOBaHMUS OPraHU3alMOHHBIX CTPYKTYP

OIIK-11.2 Pemaer npodeccnoHaJbHbIe 3212491 N0 YIPABJIEHUI) MEPCOHATIOM.

3HaTh ba3zoBble OCHOBBI YIPABIEHUYECKUX PEIICHWH II0 MOBBINICHHIO 3()(EKTHBHOCTH pabOTHI
OpTaHM3aIHH.

Ymers PazpabareiBaTh  yIpaBiI€HUECKHE pPEUICHUS 110 TIOBBIIEHHIO 3((PEKTUBHOCTH PabOTHI
OpraHu3aIyH.

Bnaners HaBpikamMn paspemieHnsi KOH(IMKTHBIX CHTYaIHH, CpeIu CEeCTPUHCKOrO IepcoHala,
MOTHBAIlMM  CPEAHEr0 MEIMIMHCKOro IMepcoHalla K KauyeCTBEHHOW padoTe, HaBBIKAaMU
NPUHATHS TPO(GECCHOHATBHBIX PEHICHNH 110 YIPABICHUIO TIEPCOHAIOM.

OIIK-11.3 JleMOHCTpUpYeT YMeHHsl paclpefejsiTh U AeJerupoBaTh MOJHOMOYHUS € Y4eTOM JHYHOM
OTBETCTBEHHOCTH 32 OCYLIeCTBJIsieMble MePONPUATHS

3HaTh [TonsaTHe nenerupoBaHMs MOTHOMOYHUH, KaK HEOOXOJMMOTO acreKkTa B paboTe COBPEMEHHOIO
PYKOBOJIUTEIS

Ymertsb pacmpenenaTe W JIeNEeTHpPOBaTh IIOJHOMOYHMS C YYETOM JIMYHOW OTBETCTBEHHOCTH 3a
OCYIIIECTBJIIEMBIE MEPOIIPHUSATHSI.

Bnaners HaBbikamu  pacnpeneneHus U JIeJETUPOBAHMS IIOJIHOMOYMII € y4YyeTOM JIMYHOM
OTBETCTBEHHOCTH 32 OCYIIECTBISIEMbIE MEPOTIPHUITHS

MK-12 I'oTOBHOCTH K OpraHu3anMM ¥ NMPOBEAEHUI0 MePONPHUATHII MO PA3BUTHIO U NMOCTPOEHHIO
npogecCHOHATBHOI Kapbepbl CECTPUHCKOIO NMEPCOHAJIA B MEIMIIMHCKONH OpraHu3anuu

3HaTh CucreMmsl, cnocoObl, METOIbI, HHCTPYMEHTHI TOCTPOCHHS PO ECCHOHATBHON Kaphephl;




OCHOBHI ITPOECCHOHATHBHON OPUCHTALINY;

OCHOBBI IPOU3BOJCTBEHHOM ACSATEILHOCTH OpraHU3alHY;

CrpykTypa opraHu3aliil 1 BaKaHTHBIC JOJDKHOCTH (TIpodecchu, CeHaIbHOCTH);
TpynoBoe 3aKOHOIATENLCTBO M HHBIE aKTHI, COJEPIKAIINE HOPMBI TPYIOBOTO IIpaBa;

YMeTh

[TpuMeHSATh TEXHONOTHM M METOIBI Pa3BUTHS NEPCOHANA M IMOCTPOCHUS NMPOQECcCHOHATBHON
Kapbepsl

OmnpenensaTb KpaTKOCPOYHBIE M AOJITOCPOYHBIC IIOTPEOHOCTH pa3BUTHS IEpcOHana M
MOCTPOEHHMS €r0 MPO(HEeCCHOHABHOM Kapbephl;

Omnpenensitb 3()(EKTUBHOCT, MEPOIPUSITHH IO Ppa3BUTUIO IEepCOHalla U MOCTPOSHHIO
npodeccroHaNBLHOI Kapbepbl;

CocTaBnsATh NPEANIOXKEHHS U KOHTPOJIMPOBATh CTaTbU PAacXOJOB HAa MPOrpaMMbl U
MEpOIIPUATHSL 1[I0 Pa3BUTHIO MEpPCOHAJA M IIOCTPOCHUIO NpO(eccCHOHANBHON Kapbepbl JUIs
IUTAaHUPOBaHUS OIO/IKETOB;

Bnanets

Hasrikamu pa3zpaboTku IIIaHOB PO EeCCHOHATBHON Kaphephl PaOOTHHKOB;

HaBrikaMn opraHM3anmny MEpONpPHATHH O Pa3BUTHIO W IIOCTPOCHHUIO TNPO(deCCHOHATBHON
Kapbepbl IEPCOHANA;

Metonamn aHanu3a 3((GEKTHBHOCTH MEPONPHATHHA IO pPa3BUTHIO IIEPCOHANA, IOATOTOBKA
MPEI0KEHHH 110 PA3BUTHIO.

HaBblkaMn ITOATOTOBKM TPEVIORKEHUH IO (OPMUPOBAHUIO OIOPKETa HA OPTaHM3ALMI0 H
NPOBEJCHUE MEPOIPHUIATHII MO pPa3BUTHUIO W TOCTPOSHHIO TNPOPECCHOHATBHOW Kapbephl
HepcoHasa

HasrikaMu omnpeneneHust CTHICH pyKOBOJCTBA.

nK-12.1

Cnocooen K OpraHu3anuu MOBLIIICHUS KBaJIU(PUKALUM, coaelicTBHe
npogeccHOHATBHOMY Pa3BUTHI0O MEIMIUHCKOr0 MEPCOHAJNA CECTPUHCKHX  CJIYKO
oT/eJIeHNst/ moApa3aeaeHus

3HaTh

Mertob! onpesiesieHHs 1 OLCHKH JIMYHOCTHBIX M PO(ECCHOHATBHBIX KOMITETCHIINH
JlokanpHble HOPMAaTWUBHBIE AaKThl OPTaHM3AINM, PETYIUPYIOLNINE TOPSIOK pa3BUTHA H
MOCTPOEHHS PO ECCHOHATBPHOM Kapbephbl NEPCOHANA;

YMeTh

AHan3upoBaTh YpOBEHB OOIIETO Pa3BUTHS U MPO(ECCHOHANBHOM KBaTH(UKAINH IIEPCOHANa;
OmnpenensTe KpUTeprH GOPMUPOBAHKSI KAAPOBOTO Pe3epBa OPraHU3aALUH;
CocTaBisiTh MHAMBHIYaJIbHbIE TUIAHBI KAPhEPHOTO PA3BUTHS IEPCOHANIA

Bnanets

Meronamu aHam3a CTPYKTYpHI, IVIAHOB M BAKAHCHH OpraHn3alun

Mertonamn aHanmu3a OCOOEHHOCTEH pPabOThl HAa pa3MYHBIX YYacTKax HPOU3BOJCTBA H
KOHKPETHBIX paboynx MecTax;

HaBbikamu popMUpOBaHHs KaJIpOBOTO pe3epBa;

B3anMopneiictBue ¢ COTPYZHMKAaMH, CIIy>)KOaMH MEIMLIMHCKOW OpraHM3alliil U JAPYTHMMHU
OPTaHU3aIMSIMUA IO BOTIPOCAM Pa3BUTHS CECTPHHCKUX CITyXKO.

MK-12.2

Cnoco6eH K BHeIPEeHHI0 HH(OPMALMOHHBIX TEXHOJOTHii 1 MHHOBALMOHHBIX TEXHOJIOI Ui
CeCTPMHCKOIO Jieia (B TOM YHCJIe BICOKOTEXHOJIOTHYHbBIX) B AeATEIbHOCTh CECTPUHCKHX
CJyx0

3HaTh

ba3zoBble OCHOBBI HMH(OPMATHKH, CTPYKTYPHOE IMOCTPOCHHE HH(POPMAIMOHHBIX CHUCTEM H
0CcOOEHHOCTH PabOTHI C HIMH.

NudopmanmoHHble TEXHOJIOTWH, TEXHHYECKHE CpEACTBA BH3YyallM3allid, IOKCKa, cbopa,
aHaJIM3a ¥ XpaHeHus UHHOopMaluu

VYmMets

Paborats ¢ I/IH(I)OpMaIII/IOHHI)IMI/I cucTeMaMH M 6azamu JAHHBIX 11O TIEPCOHATTY

Bnanets

HaBeikamun  BHenpeHue WHGOPMAIIMOHHBIX TEXHOJOTHHA WHHOBAIIMOHHBIX TEXHOJOTHU
CECTPUHCKOTO Jenia (B TOM YHCIIE BBICOKOTEXHOJOTHMYHBIX) B JEATCIHHOCTh CECTPUHCKHX
CITy X0

IIK-14

Cnoco0HOCTBIO W TOTOBHOCTh K OpraHusalnuu MepOl’lpl/lflTl/lﬁ nmo ajganraumm M
CTAKHPOBKaM JIJ1dl CCCTPHHCKOI'0O NMEPCoHAIA MeTUIIMHCKOM OpraHu3anvu

3HaTh

MOPSIOK  TIEPETIOATOTOBKM W TOBBIIICHUS KBAIM(HUKAIMM TEpCOHaNa W OpraHu3aluu
CTaKHUPOBOK;

IMopsinok cocTaBieHHs CMET 3aTPaT Ha afaNnTalllio U CTA)KUPOBKY IIEPCOHAA;

ITopsimok BeeHNs ydeTa ¥ OTYETHOCTH I10 aJaNTaIllH U CTA)XUPOBKE MEPCOHANA

YMmertb

OnpenensaTe paboure MecTa IS MPOBEACHHUS CTAKUPOBKH U aAANTAIINY TIEPCOHAIA
OnpenensTe TPYNITEI NEPCOHANA IS CTAXUPOBKH U aJIalTalliU

Bnaners

Opraanu3anys MEpOTIPUATHI 110 aJaNTaIiH, CTAXHPOBKE ITepcoHaa
Pa3paboTka 11aHoOB aJanTanuy, CTRKHPOBKH EPCOHAJIA C OIIEHKOH 3aTpar
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AHanu3 YCHEIIHBIX KOPIMOPATUBHBIX MPAKTHK [0 OPraHU3allid aJalTallid M CTaKUPOBKE
nepcoHasa

IIK-14.1

Oxa3sbIBaeT MeJULIUHCKOMY MEPCOHAJY CeCTPMHCKHX CJY:K0 MmoMoOlb B ajanTauuud U
MH(OPMaLMOHHOM NOJIeP:KKHU NPHU NOATOTOBKE K aTTeCTALUM

3HaTh

Cucremy HempepsIBHOTO mpodeccroHamsHOro oOpasoBanus B Poccuiickoii®eneparmm,
BO3MOXHOCTH IPO(ECCHOHAIBHOTO Pa3BUTHSA W KapbepHOTO POCTAa MEIUIMHCKOH CecTphl
COCpeIHNM U BBICIINM (OakayiaBpuaT) 00pa3oBaHHEM.

YMeTh

Hcnonas3oBarh nH(pOpMaMOHHO-00pa30BaTebHbIE TEXHOJIOTHUHA pas3nuyHbIe
opraHu3anoHHbIe (HOPMBI 00YUCHHUST MEIUIIMHCKOTO MMEPCOHANA M0 OpPraHU3al[UH [TOrOTOBKH
K CepTU(HUKAIMA/AKKPEAUTAIINH U aTTSCTAIIIH

Bnanets

HaBpikamMmu 1moaroToBKH Hpe,HJIO)KeHI/Iﬁ TI0 COBEPIICHCTBOBAHUIO CHCTEMBI aaarrTaluu,
CTaXXMPOBKU TNE€PCOHAJIa, HABbBIKAMU I10 Cp€aHEro 3BCHA OTL[eﬂeﬂl/IH/ noapasacjicHusa K
CepTI/I(i)I/IKaHI/II/I/aKerlll/ITaHI/II/I U aTrreCTallui oOpraHu3aly IMOATOTOBKM MCIUIIMHCKOTO
TNepcoHaIa.

K-14.2

l/lcno.m,3yeT METOAbI KOHTPOJA H 00bLEKTUBHOI OICHKH HpO(i)eCCI/IOHaJIbeIX
KOMHeTeHHl/Iﬁ U IMPAKTHYECKOI0 OIbITAa MeHHHHHCKOﬁ CEeCTPLI

3HaTh

TpeboBanust kK cUcTeMe CepTUGUKAIMK /WA AKKPEIUTAIUM U aTTCCTAI[MH CICIHAAIUCTOB CO
CpeIHUM U BBICIIUM (OaKaJaBpuaT) MEAUIMHCKUM 00pa3oBaHHEM

YMmertb

OrnennBath MPoheCCHOHATBHBIC KOMIICTCHIIMM U MPAKTHYSCKHIA OMBIT MEIUIIMHCKON CECTPBI
MO0 WUTOraM CepTUGUKAIMK /UM aKKPEAUTAIIMM W aTTECTAIUU CICHHAIUCTOB CO CPEIHHM U
BBICIIMM (OaKaJlaBpraT) MEIUIIMHCKUM 00pa30BaHUEM

[Tpou3BoaUTh OLICHKY A(B(PEKTUBHOCTH MEPOTIPHATHI MO aJaNTAl[MU U CTAXKUPOBKE MepcoHana
[Tpou3BOAUTH aHAIN3 U OLICHKY PE3yIbTATOB JaNTAMK U CTAKUPOBOK MEpCoHAIA

Bnanets

AHAaIN30M Pe3yJIbTaTOB CEPTUPHKALMY /MM aKKPEAUTALMU M aTTECTALMU CIICLHAICTOB CO
CpemHMM H  BblcIIMM  (0akanaBpwaT) MEAWLMHCKAM  0Opa3oBaHMEM JUIA  OLEHKH
HpO(beCCI/IOHaHI)HI)IX KOMHCTCHHI/Iﬁ n  HOPAKTHYCCKOTO OIIbITa Me}lHHHHCKOﬁ CCCTPhI;
3 PEeKTUBHOCTH MEPOTIPUATHH 110 aAaNTALMK M CTAKUPOBKE IEPCOHAIa;

IIK-15

Cnoco0HOCTL aAMMHHCTPHPOBATH TMpoLecChl U JAOKYMEHT0000pOT 1O BONpoOcaM
OPraHM3alMy TPYJAA H OILIATHI EPCOHAJIA B MeANIMHCKOM OpraHu3aniu

3HaThL

TpynoBoe 3aKOHOIATEIBLCTBO U MHBIE aKTHI, COJIeprKalllie HOPMBI TPYIOBOTO IIpaBa

OCHOBBI HAJIOTOBOT'O 3aKOHOIaTeNBECTBA Poccuiickoit @enepanuu

3axoHonaTenbcTBO Poccuiickoit denepannu 0 mepcoHAIBHBIX JaHHBIX

[Mopsiok 3aKII0YeHUs JOTOBOPOB (KOHTPAKTOB)

IMopsimok mpoBeAeHHs 3aKyTOYHBIX MPOLEIYP U OPOPMIIEHHS COIYTCTBYIOIIEH JOKYMEHTAIHN
OCHOBBI JOKYMEHTO000pOTa M IOKYMEHTAIIMOHHOTO 00ecIIeueH s

YMeTh

PaboTats ¢ nHpOpPMANIMOHHBIMM CHCTEMaMH W 0a3aMM JaHHBIX II0 CHCTEMaM OIUIaThl H
OpTaHM3aIiK TPYZAa HepcoHana

[Tpou3BomuTE TIpeaBapUTENbHBIE 3aKYMOYHBIE MPOLELYPbl M O(OPMISTH COIyTCTBYIOIIYIO
JIOKyMEHTAIIHIO TI0 3aKJIF0YEHHIO JOTOBOPOB B MEJUIIMHCKOM OpraHn3ain

OcyIecTBIATh JOKYMEHTOO00POT U JOKYMEHTAlIMOHHOTO 00ecTeueH s

OdopMIIATE TOKYMEHTHI 110 BOIIPOCAM OIIJIAThI M OpraHU3aluu Tpy/aa epcoHaa
OpraHu30BBIBaTh CTATUCTUYECKUH JOKYMEHTOOOOPOT BHYTPHM METUIIMHCKOM OpraHU3aIliH.
PaccuutreiBaTh ToKa3aTejiv, XapaKTCpUsyromue IACATCIbHOCTD MeI[I/II_II/IHCKOf/’I OopraHu3aiuu,
TOTOBUT OTUYCTHI MGI[I/II.[I/IHCKOI71 OpraHu3aiuu.

Bnagers

Hagsikamu paboThl ¢ HHGDOPMAIIMOHHBIMUA CUCTEMaMH U 0a3aMU JaHHBIX [0 CUCTEMaM OIUIATHI
W OpraHu3aluy TpyJa IepcoHaa

[onroroBkr u 00pabOOTKK 3alpOCOB W YBEIOMIICHHH O paOOTHUKAaX B TOCYAapCTBEHHBIC
OpraHbl, MPOGECCHOHATBHBIC COIO3BI M JIPYTHE IMPEICTABUTECIFHBIC OPraHbl PAOOTHUKOB, IO
CHCTEMaM OILIaThl U OPTaHU3aLMHU TPY/a IEPCOHAIIA;

ConpoBOXKIICHHSI JTOTOBOPOB IO OKa3aHHIO KOHCYJIHTAIIHOHHBIX, MHPOPMAIMOHHBIX YCIYT MO
CHCTEMAaM OIUIaThl U OpraHU3alMK TpyAa MepcoHaia, BKIIOYasl NPeIBAPUTEIbHBIE IPOLETYpPHI
10 UX 3aKI0YECHHUIO

JloKyMEHTallMOHHOE W OPraHU3al[MOHHOE CONPOBOXKJICHHE CHUCTEMbI OpraHM3AIMU W OIUIATHI
TpyJa IepcoHaia

IIK-15.1

Pa3pabaTbiBaer u opopMIIsieT JOKYMEHTHI B COOTBETCTBHH ¢ TPeOOBAHMSAMM TPYAOBOTO
3aKkoHojaTe/bcTBa Poccuiickoii ®enepanyu M JIOKAJbHBIMH HOPMATHUBHBIMH aKTAMHU
OpraHu3amnuu

3HaTh

HopmatnBHBIE TIpaBOBBIC aKThHI, PETYIHPYIOIIAE TpaBa W OOS3aHHOCTH TOCYJIAPCTBEHHBIX
OpraHoB U OpraHU3aliy MO0 MPEJOCTABICHUIO YUETHOW JOKYMEHTAlIUH;
TexHoNnoruu, MeTobl U METOAMKH NPOBEICHMs aHaJlu3a M CUCTEMAaTH3allMHd JIOKYMEHTOB U
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nHdopmanuu

JlokaybHble HOPMATHBHBIE aKThl OpPraHM3ALUM, PETYIHPYIOIIUE MOPSANOK OpPraHU3aluH M
HOPMHPOBaHHS TPYa;

OCHOBBI JOKYMEHTO000POTa 1 TOKYMEHTAIIHOHHOTO 00ECIICYCHNUS

[opsimox dopmupoBaHusi, BeieHHS OaHKAa JAHHBIX W IIPENOCTAaBICHHS OTYETHOCTH IO
CHCTEMaM OILIAThl U OPTaHU3aLUH TPYJA IEPCOHAIIA;

Ymets OdopMIATs JOKYMEHTHI IO BONPOCAM OPTaHM3AlMU TPyAa MEPCOHANa, MPEAOCTaBIsICMbIE B
TOCYAAapCTBEHHBIE OPTaHbl, MPO(ECCHOHANBHBIC COIO3bl U APYTUE MPEICTABUTEIBHBIE OPTaHbl
PabOTHHUKOB,
AHanu3upoBaTh HOPMAaTUBHBIE U METOANYECKHE JOKYMEHTHI 110 BOIIPOCaM OpraHU3alluu Tpyna
MepCOHAaNa;
ObecneunBaTh JOKYMEHTAIMOHHOE COMPOBOXKACHUE MEPONPUATHH MO OmjaTe U OpraHU3aluu
TpyAa NepcoHana;
Vcnonp30BaTh HOPMAaTUBHBIE ITPABOBBIE JOKYMEHTHI B CBOCH NESITEIbHOCTH

Brnanets OdopmiteHre TOKYMEHTOB 110 BOIIPOCaM OILIATHI U TPYAa IepCoHaa;
IToaroroBka mpeUIoKEHNH 10 BOIIPOCAM OIUIAThI M TPY/a epCcoHama;
IToaroroBka mpenIoXeHUH MO COBEPUICHCTBOBAHUIO CHCTEMBI OIUIATH M OPTaHU3AINHU TPyAa
MIepCOHANA;

K-15.2 Benger yuer, perucrpaunyio M XpaHeHHe J0OKYMEHTOB B HH()OPMALMOHHBIX CUCTeMaxX U HA
MaTepHaJbHbIX HOCHTEJISIX

3HaTh OCHOBBI apXMBHOTO __ 3aKOHOJIATENILCTBA 1 HOPMAaTHBHBIC TIPaBOBBIE akThl Poccuiickoi
Denepanuy, B 4acTH BEACHU JOKYMEHTAIINH 110 TIEPCOHAIY;
HOpHZ[OK Oq)OpMJ'IeHI/I)I, BCACHUA U XpaHCHUA JOOKYMEHTAUMU TII0 CHUCTEMaM OIUIaTbl U
OpraHu3aIliK TPyJAa IepCoHaa;
bazoBble OCHOBBI HMH(OPMATHKH, CTPYKTYpHOE IOCTPOCHHE HH(POPMAIMOHHBIX CHUCTEM H
0COOEHHOCTH PabOThI C HUMU;

YMmertb OpFaHI/ISOBbIBaTL XpaHCHUE TOKYMEHTOB B COOTBETCTBHU C Tpe6OBaHI/ISIMI/I 3aKOHOAAaTCJIbCTBA
Poccuiickoit denepanun u J0KanbHbIMU AKTAMU OpTraHU3aIUU;
Bectu y4er u peructpaiio JOKyMEHTOB B MH(GOPMAIOHHBIX CHCTEMaxX M Ha MaT€pHaJIbHBIX
HOCHTEJISIX;

Bnanets AHanu3 MpoIeccoB JOKYMEHTOO00pOTa, JIOKATBHBIX JTOKYMEHTOB IO BOIIPOCAM OpPTaHH3aLNH

OIlIaThl U TpyAa epcoHaIa.

(I)OpMI)I NMpoBE€ACHUSA AYAUTOPHBIX 3aHATHH MO0 MUCHUIUIMHAM - 3aHITHS CEMHUHApPCKOIro

THIIA.

®opMbl NPOBEEHHUS CAMOCTOSITeIbHOI padoThl: moAroToBKa K 3aHsATHsIM (I13); moaroToska k
texymemy koHtpoito (ITTK), Pedpepar (Ped), Pabora ¢ yuebHoit mureparypoit

®opMbI IPOMEKYTOYHOM ATTECTALMHU:
DK3aMeH Mo AUCHUIUTHHE (MOIYIIIO).
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